
How to review, sign and submit Emergency Plans

1. Navigate to the Genesis Employee Portal.
2. Select the Document tab at the top of the screen, then select the Employee Forms subtab.
3. Ensure you have the Current Year selected from the drop down menu
4. Click Review Form and Sign…
5. Click View as PDF, after you have reviewed the plan click the back button in your browser.
6. Click Sign and Submit Form and enter your signature PIN and click Sign and Submit.

The safety of our students, staff and stakeholders is one of the top priorities of the Fort Lee School District. The
Fort Lee Public Public Schools maintain Emergency Plans for various types of situations we may encounter.
These plans are outlined in a reference guide that is supplied to all staff.  It is standardized across the district,
with the exception of evacuation relocation sites. Please familiarize yourself with the plans for your school.

https://www.flboe.com/faculty/employee_portal

